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Ongoing Meeting Follow-up Letter
You may customize each letter and print on your business letterhead.
Dear strategic partner's first name,

I think we had a great Ongoing Meeting today. I think we both agree that we’re on track with our activities and starting to see some very positive results. 

To keep up our momentum with our second-opinion campaign, I agree to name of activity and you committed to name of activity. We’ll revisit these actions at our next meeting to evaluate whether there should be anything else we should be doing to maximize results from the second-opinion service.  

We both agreed that holding our Ongoing Meetings on a weekly/bimonthly/monthly/quarterly basis seems to be the right interval for now. We are planning to meet on day, date, at time at meeting location.

In the meantime, let’s be in touch if any issues arise that we should discuss. 
Otherwise, I’ll look forward to seeing you again on date of meeting.  

Best of success,

Financial advisor's name
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